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Chalford Band - Safer Recruitment Policy  
 

Throughout this document, the term ‘band’ or ‘Chalford Band’ means Chalford Senior Band, Chalford 
Academy Brass and Chalford Youth Band. 
  
1. Process for recruiting new members and for posts that do not involve working with 

children, young people or adults at risk:  

1) The committee in consultation with the MD will identify and advertise the vacancy.  

2) Potential members will be invited to supply information to nominated committee members 

on their past experiences and musical background.  

3) Potential members to be made aware of the band code of conduct and safeguarding and 

health and safety procedures and expectations.  

4) Potential members to submit essential personal and emergency contact details to the 

band.  

5) Potential members should be invited to the band for a specified trial period.  

6) Discussion between nominated committee members and MD to determine suitability of 

potential member for the band.  

7) If successful, the potential member will be invited to join and will be given a membership 

form, welcome pack and access to all band policies and communication groups.  

 

2. Process for recruiting a Musical Director or other posts that involve working closely 

with children, young people and adults at risk:  

1) Identify the terms of the position and develop a role description.  

2) Check whether the role is eligible for a DBS check and, if so, which type of check is 

needed. This can be established by using the DBS check online tool.  

3) Consider the elements and details of the interview process – e.g. include running a 

rehearsal (or part of a rehearsal) when selecting a musical director or band leader.  

4) Prepare an information pack and advertise the position. This should include the role 

description, application process details (CV and covering letter), information about the 

recruitment process, information about your band, a copy of your code of conduct and 

safeguarding policy.  

5) Whether or not the person(s) is/are already known to the band, perhaps as an existing 

member or connected to an existing member, always invite applicants to complete the 

application details (CV and covering letter) and to supply references and ID.  

6) If an applicant is shortlisted for an interview, seek references in advance and confirm 

those via email and telephone (or similar). If, after the interview, you decide to make an offer 

of the position, make sure that it is made clear that this is subject to satisfactory completion 

of the vetting process, including their DBS check, if eligible.  

7) The Band may also wish to consider the option of a trial period. 

 

DBS Disclosures carried out for other organisations may be accepted, if they have been 

carried out within the last 5 years. 

 

3. Committee Members 

DBS checks will be regularly performed and maintained on all committee members who 

meet the eligibility criteria for requiring a DBS check. For guidance we follow the Brass 

Bands England ‘Eligibility for DBS Checks’ document. 
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Discriminations and Barring Service (DBS) checks will be taken up on all new Chalford Band 

volunteers.  DBS Disclosures carried out for other organisations may be accepted, if they 

have been carried out within the last 5 years. 
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This policy was last reviewed on: 31st July 2025 
   
 
 
 
Signed:       Derrick Witts - Chairman  
 
 
 
 
 
Date: 31st May 2023 
 
 
This policy will be reviewed biennially. 

 
 
 

Version Date Comments Changes 

01 31/05/2023 Document created None 

02 31/07/2024 Document reviewed and 
updated 

Updated the eligibility for 
Committee members to need 
DBS checks on page1. Last 
reviewed date changed to 
31/07/2024. 

03 31/07/2025 Document reviewed and 
updated 

Last reviewed date 
changed to 31/07/2025; 
review period changed to 
biennially 

                                                              
 


